ThompsonMcMullan

A PROFESSIONAL CORFORATION

100 Shockoe Slip Richmond, Virginia 23219-4140
Telephone: 804.649.7545  Facsimile: 804.780.1813

Website: www.t-mlaw.com

R. SHAWN MAJETTE

DIRECT DIAL: (804) 698-6233
FACSIMILE:  (804) 649-0654 November 5, 2014

E-MAIL: smajette@t-mlaw.com
Using the Olympus to Make Chapter 8 Recordings (Virginia Code § 37.2-818).
Steps.

1. Open Windows (not Internet) Explorer. This is my home computer. You will see from my
icons that I like Disney, Warner Brothers, and Matt Groening.

a. Click Start Button:
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E
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b. Type in Windows Explorer
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Seans Rer

C)U | » Libpries »
Organize = B litsrary
] = i
i Libraries
| SiFaxes and Hparing Orders (Daily) Coen 2 lbrary to seeyou fltes
. SJPsych Dots
L S Med Orders) D Docoments
L. S)Bilting & Exports g Libriey
J. 5 Scanned Imoices (DocScan)
Pictures
e Library
Programs (1)
. Windows Expifrer
Documents (10]
Reacime htm
"%a] From Cifice 5§ D2-06-08.cov
Pictures {1)
=] Disk for 2008fto Sandy Blountdoc
Microsoft Officd Cutlook {81)
< eMews from Richmand Ford West
| Introducing Windip 19
=1 What do Andlent Chestians Have 1o Say to us Today?
OO [ ¥ Libraries »
Organize = New library
<N Libraries
e B Open a library ta see your files a
. iPhane Pictures
). Manuals - Internet Downloads = ocmests
). S)on Pictures - to be moved < Library
). iPad Picures
). Smartist To Go o, Pictures
| Worg Documents (2) <A Ly
J7 Ses more resulfs k MAIETTENET WEB PAGE FILES m
L Scans My
windows explor w | Lentowmi|a| b Seans Ma
). Scans Pic
!
A

| A Dawnloads to M
la Downloads (2

).~ Word Templates

4 Libraries

c. Look in left hand side of screen: —— - oocmes

d: plug Olympus recorder into your
computer using the cable. A sound

2. Music
. New Library

£ Pictures L
B videos

+% Homegroup

W Computer

may be heard. Look in the left hand N e

+ FreeAgent Drive (K

side of the screen for a new device (I = don o 0
named mine SJ Recorder:

& Network

I Downloads (2)
b == Word Templates

# | Libraries
% Documents
4. Music
» B New Library
&, Pictures
B videos

» 4 Homegroup

w2 SI RECORDER (L)
» o data (\\server) (M)
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2. Click on Olympus (here, SJ Recorder) here, and in right hand side of screen, see "Recorder"
folder:

\ / o |8

praey 1
gblv'-. » Computer INY RECORDER (L] » | % || e 51 RECORDER )
Organize = Share with. = = - i @

iPad Pictures

b SmartList To Go
. Word Documents {2)
| MAJETTENET WEB PAGE FILYS

L. NetWork
L OLMANUAL
Playlists

L Scang
L. RECORDER
b scans Ma
SYSTEM 11
). Seans Pic 2
%, ABD WITH INCOME < B0% FEDERAL POVERT.. 472 G KE
L. Scans e e i
) ® S11- ABD Retrosctive Lumgp Sum Benefits ex_ Ko
| Downdoads to M - > 1
T 50810420 $20 PER MONTH GENERALINCOM._  £/22/2014 133 M Adobe Acrobat Dr
Iy Downloads (2)
Woed Templates
J Libraries
Dacurments
4. Music
« Mew Library
. Pctures
B videos
% Homegroup
A Computer
g 05 (0
B Oretouchd i} |2
« FreeAgenydrive (K 1
< SIRECORDER (L)
= data (\\server) (M:}
& Network
& DEEDELLOY
& NAMBOOTHIR
s SERVER
guv b+ Computer b 5)RECORDER (L) » RECORDER »
1 Organize = Bum New folder
3. Double click on _
1Pad Pictures *  Name Diate modified
Recorder. See the | SmarList To Ga FOLDER A
s s | Waord Dacuments (2} 1
folders (named initially T ke
4
\. Scans M
A, B, C, D, E car. z My |. FOLDER D
Cans a3
. S o |. FOLDERE
o Rex i FOLDER_A 5J Cases Main
i ans
4. When you record B o FOLDER 8 Non-S1 cass
. i ). FOLDER_C Non-5J cases 2
L 5
cases, you will by default S J. FOLDER D1n rocess from A
I o emplates

Folder_E Coples from A - Named

record in Folder A.

4 ] Libraries

5. Open Folder A by * A
double clicking on it. In y

this example, there are 9
recordings made today
(11/5/2014) and 9 made i s

yesterday (11/4/2014). -

Note that I've already renamed the files from 11-4-using the naming convention "SJ Tues 11-4-
2014 .wma." The computer automatically numbers the separate files sequentially and
parenthetically (i.e., (1).wma, (2).wma, (3).wma, etc.).

4% Homegroup
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GO-I; ¥ Computer » SJRECORDER. (L) » RECORDER » FOLDERA [ o] [ soaren FaDEna o
Organize = Sharewith = Bum  New folder =+ 1 @
b \Pad Pictires [=1 Name Size Data l|'|Dl;lh!d Type
: o m;m o £ VNBL6I18WMA 2003K8. 11/5/2014 151 PM  Windows Media A..
T AIETTENET WER PiGEFLES = 41 VNBIEIITWMA 1442 KB mf\mnu 131PM  Windows Media A
L scans My £ UNBIRIIEWMA TAZOKE LS04 LI PM  Windows Media A
B Eeati Ma A VNEIGI1SWMA LOIS KB 117572014 1204 PM - Windows Media A
NS v £ mglmd.mn B12KE LI/5/2014 1146 A Windaws Media A
N 2 4 VNELEHIZWMA LIGEKE 1152018 TLOZA.  Wintows Media AL
L —_— £ VHBLAI12WMA GROKH  11/5/2014 1041 A Windows Media A
I Downiosds (2) 2 VNBISI1IWMA 1127k8 wfvfzm-: B5LAM  Windows Media A_
o wed T A VNELSI1OMMA BEZKE  L1/5/2015 343 AM  Windows Midia A
A Tues S111-4-2014  (10WMA TRARE 11/4/2014 L19PM  Windows Medin A
3 bibwsrice A Tues SIT1-4-2014  (Z)WMA ISKE 117472014 LOLPM  Windaws Media A
& Do A Tues SI11-4-2004  (BLWMA 93BKE 117472014 1251 PM - Windaws Media A
& Music A Toes S111-4-2004  (@LWMA 265K 117472014 1208 PM . Windows Medin AL
e p £ Tues SP11-4-2014  (SLWMA 2207KB 11M/2014 ILS3A. | Windows Media .
B Bictorss A Tues SI11-4-2014  (ELWMA SIS KE  11/4/2014 1038 A Windows Media A..
B Videos A Tues S111-4-2004  (TAWMA BAS KA 11747014 102004 Windows Media A
A Tues S111-4-2014  (BLWMA LIS1KE 11472014 1016 A Windows Media A,
e A TuesSI114-2014  (90WMA 556KB. L1/4/2014 1009 A  Windaws Media AL
QLYML_TE.DAT ZKR 4/30/2014 236 PM  DAT File
& Computer
= 050
B OneTouchd ) %
v FreeAgent Drive (K21 s
s SI RECORDER (L)
< data (Wserver) (M)
& et
& DEEDEILDY
& NAMBOOTHIRE
& SERVER

6. Highlight audio (.wma) files to be renamed:

EB) /1 » Compuir » 3RECORDER L) » RECORDER » FOLDERA [ ][ semch ot

Organize =  Df Play  Bum  New foider

b iPad Pictures [ Name Size Datemodified Type
k. Smarilist To Go
oot s
|l MAJETTENET WEB PAGE FILES m S e
L scans TAIOKE  11/5/2014 L3 PM Windows Media A
L Seans Ma 1015 KB 11/5/2004 1304 PM Windows Media A
Wi - G12KB 1152014 1146 A Windows Media A_
& s i 198 KB 11/5/2014 102 A.,  Wirdows Media A
). Downloads to M BH09 KB  11/5/2004 1041 A Windows Media A
" ) L1127 K8 11/5/2014 351 AM \'I’J.muws Med!a A
= Word Templates L RE LNAPIARAI A, ViR WA Ay
TIIKE  TLM/2014 T19PM  Windows Media A
122 Uibraries A& TuesS)11-4-2014  (ZWWMA 35K 112014 LO1PM  Windows Media A
B0 ks £ TuesSJ11-4-2014  (IWMA 93BKB  11/4/2014 1251 PM Windows-Media A
& Music A Tues S 11-4-2004  (4).WMA ZA65KB 11472014 1208 PM Windows Media A
A NewLitrary & TuesS)11-4-2014  (SLWMA L07KB 112014 1153 AL Windows Media A
B Pictures = £ Tues 51 11-4-2014  (6LWMA BISKB 110472014 103B A Windows Media A
B vigeos £ Tues §111-4-2004  (T)WMA BAS KB 11/4/2014 10230 A.  Windows Modia A
A TuesSI11-4-2014  (BLWMA LIGLKE 1172014 116 A Windows Media A
o” Homegroup £ TuesS)11-4-2014  (3WMA S56KB 1142014 10605 A Windows Media A
OLYMLTB.DAT 2KB 4/30/2014 236PM  DAT File
& Computer
& 05(C)
B OneTauchd () o
« Freehgent Drive (k) i
=+ 5) RECORDER (L)
o data Dserver) (M)




7. Right click in the first (top) file. A menu appears.
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e = e

mq]l » Compuier » 51 RECORDER (L) » RECORDER » FOLDERA <[y |[ somven roiDERA ]
Organize = DR Play  Bum  Newfolder =+ ] &
b iPad Pictures Name Size Date moﬂ-meo Type
e | VnBlETEWMA 3 2033K0. L5008 151N Windows Madin AL |
e o o LT S ntomaton | /32014 131 7M. Windows e A |
L Scans My ALMNBLSIEMIA o 10 VLG mdia player's aytit i A/S/01A 103 M Wi Ml A
) Seans Ma Aad to ia Player list - e :ML
) Sears Pic = | Play with VLC media player | -
N s fat 4 VNBIGSIWMA @ ScanwihAVG | JUGEKE 1ISQ0I41EIZA.  Witdows Media A
L wM £ VNBTEIIZWMA = Pemﬂuﬂy_mmmﬁ | 6RO KB 11/5/2014 1041 A Windows Media A |
B oo 4 UNBIEI1LWMA ‘F:_°:"‘““'° et o L137K8 11/5/2014 S51AM  Windows Media A_ |
k. WodTenas 4 VNELSIIOWMA ek | BB2KE. 11/5/2014 243 AM  Windows Midia A, |
4 Ties§111-4-20]  Send o E TRIRE  1IMP2014 LIS PM  Windows Medin AL
£ Uibwarine £ TuesS111-4-200  Cut 35KE  11/8/2004 LO1PM  Windaws Media AL
<=2 4 TuesS) 114200 Copy SIBKE 11742014 1251 PM - Windaws Media A
'; :o:uuxmh A Tees SI11-4-201  Create shortout 2165K8 1 014 1208 PM . Windows Mecin A
8 Newlibrary A Tues 51 11-4-201 Delete 2 1142014 ILS3 AL Windows Media A
5 Metures & TuesSI11-4-20]  Rename 11/4/2014 1038 AL Windows Media A,
._ Videos A Tues §111-4-201 Properies 1172014 102004 Windows Medin A
o Tues S111-4-2014  (BLWMA 11/472018 1016 A Windows Media A,
# Homegroup & Tues SI11:4-2014  (BIWMA Windows Media AL
QLYML_TE.DAT IER 4/30/2014 236 PM  DAT File
& Computer
& 0500
B Oretouchd i)
<o FreeAgent Drive (K]
> S RECORDER (L)
o data (server) (M)
& et
e DEEDELLOY
& NAMBOOTHIRI
& SERVER
8. Click "Rename." The first file name (where you have your cursor) will be from the

beginning of the name to the extension (i.e., until the .wma):

Organize = F Play
b iPad Pictures
}. SmartList To Go
. Word Documents {2)

L Scans

L Scans

1. Downdoads to M

e Downloads (2)

L Word Templates

4 Libraries
"% Documents
& Music
4, New Library
5. Pictures
B videos

 Homegroup

& Computer
s 05100
B Onetouchd (1)
s FreeAgent Drive (K)
~ 5 RECORDER (L)
< data (Wserver) (M3

m-h » Compuier » 51 RECORDER (L) » RECORDER » FOLDERA

Bum  New folder

MAJETTEMNET WEB PAGE FILES m

-; . !'[ Search FOLDER_A

Date mud‘lrlecl Type
2033KB  11/572014 L51PM  Windows Media A
4 VNBLE31TV 1442 KB 11/5/2004 131PM  Windows Media A_
& TAIKE 11/5/2014 123 P Windows Media A |
A VNE1BI1SWMA 1LOIS KB 11/5/2004 1204 M Windaws Media A

2 VNB16314WMA
A VNEIBILZWMA
A VNE16312 WA

B12KB 1152014 1146 A
3198 KB 11/5/2014 11072 A
6809 KD 11/3/2014 1041 A

Windows Media A_
Windows Media A
Windows Media A

£ VNBIGILLWMA
. VNELSZ10WMA

2 Tues S111-4-2014
2 Tues 51 11-4-2014
2 Tues 51 11-4-2014
A Tues S911-4-2014
2 Tues 5 11-4-2014
A Tues 5) 11-4-2004
A Tues 5111-4-3014
& Tues 5111-4-2014
2 Tues S111-4-2014

OLYML_TRDAT

[1LWMA
(2wWMa
(FWMA
(4 WMA
(51 WMA
(B1.WMA
T1WMA
(EWMA
(SLWMA

1137 KB 11/5/2014 &51 AM
BE2KE  11/5/2014 %43 AM
TIAKB  11/4/2014 1119 PM

ISKE 11472014 1201 BM
B33KB  11/4/2014 1251 PM

2I65 KB 117472014 12408 PM

2IITKB  11/4/2014 1153 A
BOS KB 11/4/2014 1038 A
665 KB 11/4/2014 1020 A

LIOLKB  11/4/2014 10:16 A
556 KB 11/4/2014 1009 A_

2ME 47302014 2:36 PM

Windows Media A
Windows Metdia A
Windows Media A
Windows Media A
Windows Media A
Windows Media A
Windows Media A
Windaws Media A
Windows Media A
Windows Media A
Windows Media A
DAT Fite
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9. In the highlighted name, type your naming format (mine is the day of the week SPACE SJ
SPACE date (11-5-2014) SPACESPACESPACE, viz: Wed SJ 11-5-2014 ):

m—h + Computer » S)RECORDER (L) » RECORDER » FOLDERA =44 || soarch FOLDER 2
Organize > F Play  Bum  New foider
L. iPad Pictures [« Name Size Date mnn:becl Type
k. Smartist To Go 1
2 Wed 5111-5-2004  WMA 2033K8 1152014 151PM  Windows Mediz A |

| Word Documents 2) '

1442K8 11/5/2014 131 PM  Windows Media A |

I MAJETTENET WEB PAGE FILES m i i |
TAIOKE  11/5/2014 L23PM  Windows Media A |
: :: m 1015 KB 11/5/2014 1204 PM Windows Meziia A |
s 2 G12K8 11/52014 11464 Windows Media A |
& s 4 SA9BKB  L1/5/2014 LLOZA.  Windows Media A |
| Downloads to M GEDG KA 11/5/2014 1041 A w..m M!'A—’
& £ | 2] VNBLEITTWMA 1127 KB 11/5/2014 851 AM WJIKID\\! Med!aA_ {
K —  Word Temiplates .t.. VNELES10WMA GE2KB  11/5/2014 343 AM  Windows Media A |
A TuesSI11-4-2004  (1LWMA TITKE 112014 L19PM Wintows Meckin A
T3 itwaries & TuesS)11-4-2014  (ZNWMA E5K8  11/4/2014 LO1PM  Windows Media A
3 2 Tues 5) 11-4-2014  (3WMA 938 KB 11/4/2014 1251 PM Windows Media A
e = £ Tues S 11-4-2004  (4LWhA 265K 11472014 1208 PM  Windows Meckia A
':; ;:‘:LMN 4 Tues 51 11-4-2014  (S)WMA 227TRE 11LM2014 1153 AL Windows Media A
B Pictures 24 TuesS)11-4-2014  (B}WMA BI5KB 1LM4/2014 103BA_ Windows Media A
B vigeos A TuesS111-4-2014  (T).WMA B65 KB 112004 1020 A Windows Meckia A
& TuesSI11-4-2004  (BLWMA LIGLKE  1L/4/2014 116 AL Windows Media A
£ TuesS)11-4-2014  (3)WMA S56KB 1142014 1005 A Windows Media A
& Homegroup :
OLYML_TEDAT ZKR  4/30/2014 236 PM  DAT File
& Comouter

Then press "enter" (or return) and all the files will be renamed sequentially:

m;h » Computer b S)RECORDER (1) » RECORDER » FOLDERA w |44 || Search FOLDER A P
Organize = [ Play  Bum  New folder 2. i @
k. iPad Pictures * Mame Size Date modified Type
sl WSS 203 K0, 10/50018 151 Wincows edin |
K MAETTENET WEBBAGE fiLES 2 2 Wed 811152014 (ZIWMA 142K 11/5/2004 131 BM Windows Media A
i i |4 Wed SI11-5:2014  (3WMA 7135 KB 11/5/2014 123 FM_ Windows Media A |
& S Ma £ Wed 5111-5-2014 [HWMA LOISKE  §1/5/2014 1204 PM Windows Media A |
K s e £ WedSI11-57004  (SEWMA 612 KB 1L/5/7004 1146 A Windows Media A |
N S pe  LEWHISIUSION (EGWMAC 1198 KB 11/5/2004 1102 A Windows Medin A |
i P e Weed 5111-5-2014 TIWMA GB09 KD 1152014 1041 AL Windows Media A
2l Wed S111-5-2014  (BLWMA 1127 KB 152014 S5TAM  Windows Media A
: o Wo';?!ﬂwls | £ Wed S111-5-2014 (S)WMA GAIKE 11/5/2014 $43AM  Windows Media A
£ TuesSH11-4-2014  (LIWMA TOKE 1142014 119FM  Windows Media A
B £ TuesSIT1-4-2014  (2)WhA ISKE 1MA014 10 PM  Windows Media A
i £ TuesSI11-4-2014  (FWMA GIBKE T1L/4/004 1251 M Windows Media &
S £ Tues5111-4-2004  (4)WMA 2165KB  11/4/2014 1208 PM  Windown Media A
8 New library £ Tues 51 11-4-2004  (3)WMA 220TKB 142014 1E53A.  Windows Media A
4 TuesSI11-4-2014  (BIWMA S5 KB 1LAZ014 1038 A Windows Media A
i ::: ) Tues SI11-4-2004  (7)WMA 665 KB 114/2014 1020 A Windows Media A
£ TuesSH11-4-2014  (BIWMA LIRS 1142004 1006 A Windows Media A
& oo 4 Tues 51 11-4-2014  (B).WMA S56KE  11/4/2014 10:09 A~ Windows Media A=
OLYMLTEDAT IKB 4307013 3I6PM  DATFle
W Camputer
B 05(C)
B OneTouen @)
<o Freehgent Dirve (k) 5

= SJ RECORDER (L3}
& data (iserver] (M)

& Netwerk
& DEEDELLDY
& NAMBOOTHI
& SERVER
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10. Right click in the first renamed file and a menu pops up.

ml. » Computer » 5 RECORDER (L) » RECORDER » FOLDERA

Organize = O Play = Burmn Naw folder
k. iPad Pictures

b SmartList To Go

‘Word Documents {2)

Lo MAJETTENET WEB PAGE FILES

b

k

b

L Scany

L Downloads to M
J8 Downloads (2)

i Word Templates

o Litraries
* Documents
4 Music
S New Library
. Pactures
B videos

# Homegroup

& Computer
s 050
B Onetouchd (1)
= FreeAgent Drive (K1
> 51 RECORDER (L3}
& data (\server) (M)

G Metwork
& DEEDEILDY
& NAMBOOTHIRI
& SERVER

r Name

Size

£ Wed S)11-5-201a —masuiman
S

£ Wed 511152 i
m =2 Flay

My £ Wed SH1.5- Addd to VLE media player's Playlist

o A WedSIT-52 a0 Windows Media Player list

e 4 Wed 51 11-5.2 Piay with VLT media player
A Wed $111.5.2 B Scan with AVG

Rec 2 Wed §111.5-2 ® Permanently shred with AVG
) Wed S111-5-3 O‘“’c "‘:‘m - !

onvert 0 fil
Wed 5111.5-2

i File: Shiedder »
A Tues S5111-4-2
4 Tussiniag  Se0d0 '
4 Twess) 1142 Cut
£ ToesSimaz TRy
4 Tuoes 51 11-4-2 Create shortout
£ Tuess 1142 Delete
£ Toesi11az  Pename
£ Tuessy11-4-2  Properies

Tues SI11.4:2004  (T)WMA.
OLYML_TRDAT

Date modified Type

2023 Kb
442K

1,015 KB

Windows Madis A,

11. Click play. Your default player (mine is Media Player, which comes with Windows 7) will

appear_and you will hear the recording.

12. Listen to the recording to
learn the name of the patient,
and rename the file using the

procedure above, and

pressing the "home" key to
go to the beginning of the file

name.

Name

2| Wed 5111-5-2014 (LLWMA

A Wed £111.5-2014 (2wna,
4] Wed S 11-5-2014 (3LWhA
4 Wed §J11-5-2014 (4).WMA
2] Wed 5)11-5-2014 (5RWMA

Page:7ol7 Wordsi D9 G T

11. Click play.

Malings  Resew | view | Dewoper  Adsbel  TheFumilaol w
‘Dacument ap 1 1al) G boge 3 11 View sie by Side & | =
= - = -
gy S - L3 SNE i saes Tl g e
= e N rex snge sph e e
Shom Hite foam Macron
- s -
=y e
Fomputes » SIRECORDER (L) » RECORDER » FOLDERA o
L piay ~  Bum  Newfoider oy |
. iPad Pictures *  Name Size
L Smartlist ToGo
L WedS/11-5-2014  (WMA
.. Wora Documents (2)
L WedSI11S2014 (WA
b - MAJETTENET WEB PAGE FLLES m
od P L WedSI11-5-2014 (BIWMA
< L WedSIILSBE AWMA
b Scans Ma
L Wed 15014 (SIWMA
| Scans fic
L WedSIILS2014 (GIWMA
. Scans Rex
L WedSI1-S0U (AWMA
| Downloads to M
L Wed SI11-52014  (BIWMA
s Downloads @)
L WedSI11-52014  (BWMA
b~ Word Templates
£ TuesSITIA2014  (WMA
| L Tessinanu @wma
3 ibraries 3
£ TusSI11A2004  HWMA
;. Documents
3 £ TuesSIT1A-20M4  (4IWMA
& Music 4
£ Toes S 1142014 (5)WMA
15 New Library
£ TesSIILAZ0M  (S)WMA
S g TuesSI11-4-2014  ()WMA
£ Toes 51 11-4- A
& videos
£ Tus 11142014 (BIWMA
£ TuesSIT1-4-2014 (@WMA
o3 Homegroup. i

Sire

2033 KB

Dt modlified

Type
/2014 LSLPM  Windows M
Wincderws M
Windows M

Wi

Windows M
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13. Here, I've pretended this was Alfonzo Adams, and renamed the file Adams, A.

s

Name Size Date modified Type

4 Adams, A. Wed 5J 11-5-2014 (1).WMA 2033 KB 11/5/2014 1.)51 PM  Windows Media A...

14. Complete all of the renaming using the same process.

2 Adams, A. Wed 5J 11-5-2014 (1)wWMA 2033 KB 11/5/2014 1:51 PM  Windows Media A..
.2 Beethoven, L. Wed SJ 11-5-2014 (2)WMA 1442 KB 11/5/2014 1:31 PM Windows Media A..
2. Glass, P. Wed 5J 11-5-2014 (3).WMA 7139KB 11/5/2014 1:23PM  Windows Media A..
2. Crosby, F. Wed 5J 11-5-2014 A.WMA 1,015KB 11/5/2014 12:04 PM  Windows Media A..
2. Bach, JLP.E. Wed SJ 11-5-2014 (6).WMA 3198 KB 11/5/201411:02 A.. Windows Media A..
£ Mozart, W. A. Wed 5) 11-5-2014 (7).WMA 6809 KB 11/5/2014 10:41 A.. Windows Media A..
2/ Wagner, R. Wed 5J 11-5-2014 (8).WMA 1127 KB 11/5/2014 951 AM  Windows Media A..
| .4/ Bizet, G, Wed SJ 11-5-2014 (9).WMA 682 KB 11/5/2014 943 AM  Windows Media A..

15. Insert a disk in the DVD-CD writer.

16. Select all of the files you will place on the disk for the Clerk's office.

Organize = 3 Play Bum New foldet g o o |
1. I Scanned Invoices (DocSear) o size Date madified Type
L. As Forms 51 Merge
K G | £ Adams A Wed SI11-5-2014  [LIWMA 2053 KE  11/5/2018 LS PM  Windows Media A
n Files - -
b teis <. Beethoven, L Wed 51 11-5-2014 L2 WA 1AL KA TLS/2004 131 PM Windows Media A
o } i a0 £ Glas, P. Wed 51 11-5-2014 (FWMA 7139 KB 1U/5/7014 123 PM Windows Media A
Recordings = ook STRER, 5 - i : s s B |
) Ings Noas! . Crosby, F. Wed 5) 11-5-2014 (ALWMA LOL5 KB /2004 1204 MM Windows Media A
| | £ Bach JPE Wed 51 11-5-2014 (ELWMA 3188 KE 1 Windows Media A
. Recordings - K3 NOT RELEASE
" Main'\:ulr: T BAKED P RELOTELY 2 Mozert, W, A Wed S111-5-20014  (7)WMA 6808 KB Windows Media A
| Ronio Recorded Tracks S| 6 Waoner R Wed SI1L-S-2014 | (BYWMA LIZTKB  11/5014 9 Wincerws Media A |
T | iPad Docscan ST B - §
: 2 Tues 1 11-2-2004  (1RWMA Type: Windows Media Audio file [5 11§
& m i T S fum€itia9nta rnusas Size: 681 K8 n 11

17. Right click one of the selected files and the same menu pops up. Float your cursor over Send
to and see_and click on DVD RW Dirive.

!I » Computer » S)IRECORDER (L) » RECORDER » FOLDERA Search FOLDERA

voices (DocScan) *  Name Size Date flodified Type

)
\ AAfoms / :
b feon Files A hdams, A Wed SI11-5-2014  (1WMA Ar5/2014 151 PM Windows Media A
K e bl Bemtovans | oo 4 1L 2001 s AL AR LR P Wineioves: hiaca fis
L Rec = + Glass, P Wed 5111-5-2014  31WMA e 1152014 123 PV Windows Media A
) R“MW" £ Crosty, F. Wed S111-5-2014 | :‘"“"m SKB  117/2014 1204 PM_ Windows Media A
= ; y e .

A Bach, JRE Wed 51 11-5-2014 198 KB 1L/5/2014 1102 A Winclows Media A
kL. Recordings - A I’NI. Add 19 VLC media player's Playfist ! - : 1L indows a
i Sy iy & Mozart WA Wed SILLS-201 0 P 809 KB 13/5/2014 1041 A Windlows Media A
) Y o |2 RWEISITLS 20| gyt VLC media player [127KE 1U/5/2014951AM  Windows Media A-
L iPad Docscan . Blant,
|, iPhane Docscan Documents b

A Tues S311-4-2014

Phone Pictunes
: IM . 2 TuesS111-4-2014
arwials - Irermet Downloads

i Tues 5111-4-2014
). 5 on Pictunes - o be moved
" s £ Tues S 11-4-2014

i

i List To Go £ Tues 5111-4-2014
1 Word Doay @ £ Tues §111-4-2014

A Tues 5111-4-2014
2 Tues 5111-4-2014
OLYMLTB.DAT

=

& FreeAgent Drive (K
== SIRECORDER (L}

o data [eaner) (M)
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£5
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18. This screen appears.

How to Lke FTEE Dy eronter for S Cind Comm % = M t Whan — %

|@

A rlmm|m Page iy Meferences  Madings  Fevew  Vew  Developer Acrcbat  Thefarmfool L
=0 A ot LG = == | . A Find
B TmasNewhoman -1z - | A (S| = < 1= e e S| | spncepa| maebceod AaBbCe AaBbce AADB acsbce ssspcod assbepd M Ao
'l:ﬂi F Formet Pamier R T — '“"-.2_' A FPE3m 1Mo Spacng  Meading 1 Heading 2 Titte Subtile  fublle Emp_  Emphasi 5 Mv'_! (¢ select -

Oigbaard i Fem & Patagpaph - Dyfes . Estng
T T R e SR
S
—|‘v|| Seutret FOLOERLA
|
. S Scanned bnvoices (Docscan) How do you want to use this disc? Sie Dare modT'l'cd e
1 L. AAFomms 51 Merge
2 Hail o Oisc tine: | [TENTEIE] 2033K8 11/5/2014 151 P Windows Media A-
i
N i s i 5 USH i diive LAATKE L1/5/2004 131 PM - Windows Maedia A
LR ingt 12014 Save, edit. and delete files on the disc anytime. The disc will PR ER LA 120 P Windows Medis A
2 witk On computers nasnning Windows XP or Later. (Live File LOIS KB 11/572004 1204 PM  Windows Media A
| Recordings - Nen 51 System)
L Record 0O NOT RELEAS LISAKE  LI/SA004 1102 A Windows Media A
5 - )
i z i '@ With a CD/DVD player GAOY KB 1LS/A04 1041 A Wiiidaws Metha A
i Mg Prrsomal - HEEF BRENED LI BEMCITELY: Burn files in grovps snd indidual fles can't be edited or L1376 1L/5/2004 851 AM. Windows Media &
L. Roxio Recorded Tracks removed after bumning. The disc will also work on most =5 S 2 .
B computert (W istuied) BE1KE 11/5/2014 943 AM  Windows Media A
) & 123 KB Windews Media A
: 2 S Which one should | chooss] K Windows Media A
S Sy — 938 KB Windenws Madia A-
931 Windews Media A
. Manuals - Internet Downloads
| Cancet, | 2165 KB Windcoms Medin A
. 5 on Rictures - to be moved
— e ey e 2277 KB wWindows Media A
L. iPad Pictures .
£ Tues5111-4-2014  (6LWMA B95KB 11M/2004 1038 A Windows Media A
Pu:siariistio G A TuesSI11-4-2014 (7)1 WMA 565 KB F2014 1020 A Wincics Medin A
L 465 /2014 1030 inchows Medin A-
. 3 lu 5111-4-2014  (BLWMA L3091 KB

. 2 Tues - 1 139
i | MAJETTENET WEB PAGE FILES 55
il rA 2] TuesS)11-4-2014  (SUWMA 556 KB 11/4/2014 10:09 A

CAYML_TE.DAT IKB o)

disk for the Clerk.

= RGN W« S vy AT e x| o g v s e s ey ~
Orgmnuze = Bumtodisc  Delete temporary files =+ 1 ®
). Seans Bc s Name E Date madified Type Sie
L Scans
I Dowriciads 16 4 Files Ready T2 Be Written to the Disc (9)
™ Js Downloads (7) Adums, A Wed 5 11-5-2014 MW= 1052014 151 PM  Windows Media A- 2033 KB
I —  ‘Word Templates - Bach, LPE Wed 51 11-5-2014 (AW 115500004 1102 A Windows Media A 158
- Beethoven, L Wed S 11-5-2014 @)= 1152014 131 PM  Windows Media A 1442 KB
o Litsraries Bizet, G. Wed 5 11-5-2014 RWMA 1152004 343 AM Windows Madia A 682 KB
. Douments + Croshy, F. Wed 51 11-5-2014 CHW-.  11/5/2004 1204 P Windows Media A 1015 KA
™ 4 Music desitopini 11/5/2014 744 AM  Configuration setri 1%8
4 Mew Libeary Glags, P. Wed 5) 11-5-2014 BWMA 1052014 123 P Windows Media A 7132 KB
5, Pictures © Mazar, W. & Wed S 11-5-2014 M- 11752004 1041 A~ Windows Medla A 6,809 KA
B Videos - Wagner. R. Wed 51 11-5-2014 WL 11/5/2014 251 AM  Windows Media A 1127 KB
% Homegroup =
& Computer
& 0510
& DVD RW Drive (D)
B oneTouchd @)
o freehgent D () :

20. Click Burn to disc, and this screen appears, asking you to name the disk. I name mine by the
date of the hearings (here, 11-5-2014):
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@ Fow 10 Lk fhe Crprrmus Digrtal Recorder for ) Cit Commifmeant Heamngs.docs - Masoeatt Wond - %
"""  AFfnd-

.|T""'""""°""" - Lﬂﬁi@lllE’E"Eﬂ&!;MLﬂl astbcepa| masbceod AaBbCc AaBbCe AAB aasbce sosicos nasocoa A e
B L HLS_’-@'!Z'E!_'JI]I;_Q_E__E'” Thomul |10 Spang . Meading 1 eading 2 3
| =

= —
[& + Computer » DVD RW Drive (D) @ & BuntoDisc

Organize > Bumtodisc  Delete temporary files Prepare this disc | Binthaf
). Scams | Size

e itk |

Jice 23 2014] |
Hian 2031 K8

Becordng peed: idlaft_. 3188 K8

e e A 1442 K8
Rhia A 682 K8
Htia A L1015 KB
i setti.. 1¥8

Hiws Bl being b 1o the dst vall replace sey Fles alruady un the dise f they have | rEr

the same name. thia A 139 Kl
Ha A £.500 KB

7] Glose the wizard after the files have been burned Hhia A 1127 KB
|

B ) L
!

wa Fresngent Drive (k) i

pageinalin wordsasi S5 71

21. Click Next. This screen appears. Select "Make a Data CD." This allows individual files to
be searched by the Clerk if there is a request for a copy of the recording.

-
{87+ Computer » DVD RW Drve (09
Shumee = m IR e el B oy flex Burn an audio CO -
. cans | 1 S N
- S Music files can be burned 1o dhec as data for playback on the computer, o in & format that wil
). Downloads to M bl Rt el
I Downloads (2} Which farmat do you wank to use? | fia & 2033 K8
L = Word Templates A L W 5UIal\_ 3,198 KB
: thia A 1442 K8
G Ubegries 130 Makie @ data €O {for computers and seme CO plapérs) ;di,,‘_ 887 KB
5 Dotuments | GES 1015 KB
& Music [ setti.. 1KB
1% New Libeary [Hia A 7,130 K8
&, Pictures ki A BADD KA
B Videos [Hian_ 1127K8
% Homegroup =5
[Fne i
W Computer u
s 050
A PWIN DA Piriaa TV

22. Click Next. The files will be burned on the disk.
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it & [d=
SUFAEMEL S e Doy 81 Kacordy
REHA

rr—

G O)=[V + compuer » doia serven ) »

=] by || Swoch 11 Mow 2014

Oumie s B tun e ictanill  :Pleasewait.. | =- 0 e
b - Word Templates | Size -
— Burring the dsta Fles to the dee . s e
= fiia A 1442 KB
“» Documents
H; fha A 7,138 ki
& hew by i 1015 KB

Hia A 3198 KB =}
ia AH0Y KB

Videos
L hiaa.  1127x8
.; : [ia A 682 KB
oraeH hila A 123 K8
& Computer hia A a1 kg
& 05 (0 fia A_ 2165 KB =
& VD RW Drive () Tpiaa 227748
. OneT © s A 95 KB
i Freehgent Drive () dia A 665 KB
5 ER L A Androws, ) Toes $1 11-4-2004  (SUWMA 1142004 10164 Windowt Media A 1391 KB
et ST e A Horton, W. Tues 5/ 11-4-2004  (SRWMA  1LM/2004 1049 AL Windows Media A 356 KB
- 4 Thomas, Wm. Mon 5) 11-3-2024 Qos  11/3/2014 321 PM Windows Media A 1841 KB
@ = 4 Manuel Mon 5/ 11-3-2014 (IIWMA  11/3/2014 228 PM. Windows Media A 1297 KB L

23. You can save your files to a computer folder or discard them after you have delivered the
disk to the Court.



